

Ministry Description – Treasurer

The Church Treasurer oversees the financial operations of the church by ensuring accurate recordkeeping, practicing strong internal controls and following best practices, providing budget oversight, conducting month financial reviews and analysis of the financial statements, and legal and tax compliance.

The character traits of the treasurer will be discretion, humility, courage, and consistency.

The Church Treasurer may perform, or delegate the responsibilities listed below to others, including staff, volunteers, or third-party vendors. The Treasurer will be responsible to ensure all functions take place correctly and in a timely manner. 

RESPONSIBILITIES:

· Educate the church on best practices in finances and ensure that appropriate controls are in place to prevent fraud.
· Ensure that the church is compliant with IRS rules and other relevant laws in the area of payroll and accounting. 
· Ensure that monthly financial statements are produced and distributed in a timely manner.
· Ensure that the church develops an annual budget that focuses on current and future ministry needs.
· Educate the board, staff, and membership on the church’s financial condition.  
SKILLS AND QUALIFICATIONS:
A flexible, creative, entrepreneurial spirit and a demonstrated passion for the mission, vision, and values of the church.
Exceptional written and oral communication skills
Excellent interpersonal and networking skills
Strong analytical and organizational skills
Experience working with diverse constituents, teams and colleagues
Ability to work independently and as part of a team
Ability to employ flexibility and creativity in the face of ambiguity and challenge
Able to take ownership and drive activities to completion
Proven organizational and project management skills




