Biblical Ministry Description for Offering Counters
Responsible To:  __



(name), 




(title)

Purpose of Ministry:

The purpose of the Offering Counter Team is to provide accurate, consistent, confidential and timely processing of all donations and monetary gifts to the church.   

Duties:

Follow offering counting procedures as outlined in a separate document, including:

· Pre-service setup of supplies

· Collect offerings during service

· Sort, count, and record offerings and donation credit

· Maintain names/lists for special offerings

· Take deposit to bank

· Provide contribution report and documentation to ____
____ as required
Desired Results:

· Feeling of trust / security / confidence from church members and visitors

· Good, accurate financial records

· Confidentiality of donor records
· Assist the Treasurer by ensuring good information is fed into the General Ledger

Time Commitment:

·         to          minutes per week
Gifts, Skills, Talents, & Qualifications:

Qualifications:

· An active Church Member for 
 months
· Regular, consistent giver
Gifts, Skills, Talents:

· Spiritual gift of administration
· Responsible

· Organization skills

· Attention to detail

· Financial integrity on a personal level 

· Ability to consistently maintain confidentiality 

· Assertiveness to bring up anything that “doesn’t feel right” to the lead counter or senior church leader
“Prove all things; hold fast to that which is good. Abstain from all appearance of evil.” 


1 Thessalonians 5:21-22








